Monterey Herald Obituary Notice and In Memoriam Publication Information
Thank you for choosing the Monterey Herald to publish your obituary notice.

The simplest way to submit your obituary is to discuss options with the mortuary or funeral home handling
funeral arrangements. The staffs at these businesses are ready, willing and able to help you write and submit
it on the date of your choosing. In addition, these businesses receive a modest discount on the cost.

If you are not working with a mortuary or funeral home and wish to publish an obituary notice or in
memoriam yourself, below are the guidelines and information you will need to submit it.

First, log on to our newspaper portal at: www.bayareaobits.com.

You will need to create a user name and password which can be your email address for an easy to remember
user name, and then a password. Write these down for future reference as you will need to log in again should
you decide to edit or revise the obituary prior to publication.

After you’ve created your account, follow the steps through the portal which include entering the name and
other pertinent information for the person being remembered through the obituary. It is helpful to have
details already at hand before you begin including their date of birth, date of passing, city of residence, place
of birth, names of family members, or other important information you want to include in the obituary.

Be sure to click “SAVE FOR LATER” (at the bottom of the page) every now and then as you are working on the
notice if you are taking a while to complete it. There have been occasions when a technical issue or the portal
“timing out” can cause you to be automatically logged out and if you’ve not saved your work, you will have to
start over from the beginning. Should you be logged out (either by choice or accidentally) and you’ve saved
your work, you can log back in and resume the process of submitting the obituary. Nothing is being charged to
you or will be published until you complete the entire process which includes selecting the date (or dates) you
wish to publish the notice AND you’ve entered your credit card for payment and received a receipt via email
verifying the transaction has been completed.

The total cost of the obituary will depend on whether you’ve included a photo and how many lines of text the
obituary fills. You can edit and revise as much as necessary to get the format, text and cost to your
satisfaction. Total price can be seen at any time by proceeding to the next page of the screen. Be patient as
sometimes it takes a few seconds to calculate. You can then go “back” and edit additionally, if desired. Once
you are satisfied with the look and cost, proceed to the calendar, choose the dates, fill out other fields as
noted, proceed to the checkout page and enter your credit card information. If you have questions or need
help in this process, please call 831-726-4338.

Obituary Deadlines

Obituary notices MUST be in and paid for no later than 1pm the day prior to the publication date for notices
appearing Tuesday-Saturday. Notices requested for Sunday or Monday publication must be completed and
paid for by 1pm the Friday prior. Holidays also impact publication as our offices are closed. If you are placing
an ad the day before OR on a holiday, it will be delayed by at least one day. Please contact our office at 831-
726-4338 if you are concerned about timing and want to confirm your publication date.


http://www.bayareaobits.com/

Obituary Policies

Monterey Herald/Bay Area News Group reserves the right to reject or edit any notice that is deemed
unacceptable.

All orders must include the name of a funeral home or coroner's office that can be contacted by the
newspaper. A field for this purpose has been provided. This information will not be printed in the Obituary
Notice.

Notices containing negative/derogatory references to the deceased or anyone associated with them will not
be accepted.

Profanity of any sort will not be accepted.

Information on political or social causes must be limited to the name of the organization. An obituary is not a
forum for expanded expression of personal beliefs.

Funeral homes may use a website address to refer to a guest book. Any reference that points to the website
for the "complete obituary" will not be accepted.



